Agreement


Regarding the organisation of an ISHS  (Symposium   (Workshop   (Meeting





The Executive Director of the ISHS, in consultation with the Chairperson of the:





( Section    ( Commission    ( Working Group:








Herewith approves the proposal of:





Name





Name of Convener/Director





Institute/University/Department





Regarding the organisation of following ( Symposium	( Workshop	( Meeting:

















The event will be held from _________________________ to_________________________





At ________________________________________________________________________





__________________________________________________________________________





The Convener(s) will be:





Name							/





Address							‘/





PHONE





FAX							/





EMAIL							/





The Editor(s) will be:





Name





Address





PHONE





FAX





EMAIL





The event is accepted as an ISHS meeting under following conditions:


The Convener accepts to follow the instructions as outlined in the document "Guide and Checklist for Conveners of ISHS Symposia" a copy of which he received


It is understood by the Convener that the full text of "Guide and Checklist for Conveners of ISHS Symposia” and “Pricelist" form part of this agreement and are entirely known by both parties.


The Convener of the meeting is an Individual Member of the ISHS


The Convener has the full support of his employer to organise the Symposium, testified by being co-signer of this agreement


The Convener collects a symposium fee including an amount for the copy of the Acta Horticulturae symposium proceedings. It is clear that the budget for the cost of the proceedings does not only depend on the number of pages to be printed but also on the number of participants and will be agreed in writing. The filled-out budget form together with a price confirmation will be attached to this agreement. More information on this can be found in the item 'Finances' in "Organisation of an International ISHS Meetings" 


Members of the ISHS pay a reduced registration fee when attending ISHS meetings. The amount of both registration fees (regular and reduced for ISHS members) is to be clearly indicated on the registration forms. Part of the surplus, but at least an equivalent to the ISHS Individual membership rates, collected per participant who is a non-ISHS member will be transferred after the meeting to the Society and used to grant the non-ISHS members the advantages of ISHS membership during one year. At the same time a list of the non-ISHS members participants will be mailed to the ISHS Secretariat.


The ISHS will announce the meeting in Chronica Horticulturae and on the ISHS website.


The ISHS-logo is to be used on all related correspondence, announcements, posters, … The ISHS-logo is available from the ISHS Secretariat.


The Convener will distribute ISHS leaflets and other relevant material to all participants and agrees to show a special ISHS-videotape at the opening ceremony. The Convener will make efforts to recruit new ISHS members.





The ISHS and the Convener agree to publish the proceedings of the Symposium in the series Acta Horticulturae under the following conditions:


The Convener will collect the manuscripts not later than 3 months after the end of the Symposium. In case a contribution is accepted as an oral contribution, the convener will make sure that a manuscript will be received for review. Key note and invited speakers must provide a manuscript.


The Convener will nominate an Editorial Board in cooperation and with the agreement of the Chairperson of the Section/Commission/Working Group involved. The Editorial Board, chaired by the Editor(s) (max.3 pers.), will closely monitor all manuscripts in order to keep up a high scientific and technical standard throughout. Special emphasis is to be made on the correct use of the English language. The Editor(s) will be acknowledged on the cover of the Acta Horticulturae. The ISHS is entitled to refuse the publication in case no Editorial Board had been appointed. Each paper will be reviewed by two persons.


Papers for publication can be delivered based on oral or poster presentations whereas Posters and Abstracts as such cannot be accepted for publication.


The author instructions on how to prepare a contribution for Acta Horticulturae are available from the ISHS website www.ishs.org. Authors will be informed about these instructions in the final circular and call for papers.


The entire manuscript, together with 6 colour photos for the front cover of the Acta Horticulturae, is to be sent to the ISHS Secretariat NOT LATER THAN 6 MONTHS after the symposium. If more time is needed, the Convener will inform the ISHS Secretariat as soon as possible. IMPORTANT DISCOUNTS: ISHS Prices are subject to a discount of 10%, provided that the complete package of edited manuscripts reaches the ISHS Secretariat within 6 months after the closing date of the Symposium; to a discount of 5% provided that the complete package of edited manuscripts reaches the ISHS Secretariat within 6-12 months after the closing date of the Symposium. After these dates discounts will not be given anymore. (Note that posting date is decisive).


Printing of the proceedings by the Convener is not allowed.


Based on the price confirmation, the final size of the manuscript and the number of participants, the Convener will receive an invoice that is to be paid before the publication will be sent to the participants (see above for discounts).


The ISHS has the sole and exclusive rights of publication of the proceedings and related products.


For the ISHS	For the Convener


Leuven, ______________, ______	City____________________________


	Country____________________________


	Date____________________________


	Convener Name____________________________


____________________________	Convener Signature____________________________


Ir. Jozef Van Assche


Executive Director of the ISHS	For the Institute / University / Department


	Institute/University/Department Name____________________________


	Name____________________________


	Title ____________________________


	Signature and Stamp____________________________


Fill out the appropriate lines in BLOCK PRINT	ISHS Symposium/Workshop/Meeting Agreement	PAGE � PAGE �1�











