ISHS CONFERENCE

CONFERENCE BUDGET
($ US) @ Ksh.60
	SEREO NO.
	ITEM
	Cost per unit
	No. Units
	Total

	1
	CONFERENCE VENUE
	
	
	

	
	a) Conference hall and Break up rooms
	
	
	

	
	b) Furniture 
	
	
	

	
	c) Accommodation (7 days) Half Board for 30
	
	
	

	
	d) Meals and Refreshments (Teas, lunches) X 7 days
	
	
	

	
	e) Cocktails  X 2
	
	
	

	
	f) Hotel booking (Reservation)
	
	
	

	
	g) Environmental services
	
	
	

	
	Sub total
	
	
	

	2
	CONFERENCE  PLANNING (Organizers)
	
	
	

	
	Lap top
	
	
	

	
	Stationery
	
	
	

	
	Secretariat
	
	
	

	
	Editorial
	
	
	

	
	a) Advert / (Print, air, book of abs. and posters)
	
	
	

	
	b) Local travel car hire (km 5,000)
	
	
	

	
	c) International travel 3 persons coordinators
	
	
	

	
	d) Transport (Shuttle buses) 
	
	
	

	
	e) Accommodation for 5 days (Night-out)
	
	
	

	
	f) Prod. of the book and copies of Proceedings
	
	
	

	
	Sub total
	
	
	

	3
	PRESENTATION SUPPORT
	
	
	

	
	a) Projector power pts etc (Hire) for 7 days
	
	
	

	
	b) Poster Stands and Boards (Hire)
	
	
	

	
	c) Exhibition cubicles and Tables Constr. and hire)
	
	
	

	
	d) Memory sticks and discs
	
	
	

	
	Sub total
	
	
	

	3
	SECRETARIAL SERVICES
	
	
	

	
	a) Lap top computers (Hire) for 7 days
	
	
	

	
	b) Desk top computer + furniture (Hire) for 7 days
	
	
	

	
	c) Develop & maintain web site
	
	
	

	
	d) Office space hire (Hire) for 7 days
	
	
	

	
	e) Stationery
	
	
	

	
	f) Office Tel. set + connection fees (Hire) for 7 days
	
	
	

	
	g) Office Clerks IT compliant (Registration etc)  (7)
	
	
	

	
	h) Office furniture 
	
	
	

	
	i) Computer soft ware 
	
	
	

	
	Sub total
	
	
	

	4
	Pre-Conf Organizers allowances
	
	
	

	
	a) Per diem (Meals and night out)
	
	
	

	
	b) Local travel (3000 km) @ $1 X 12
	
	
	

	
	Sub total
	
	
	

	6
	Gifts 
	
	
	

	7
	Contingencies 10%
	
	
	

	
	GRAND  TOTAL  ITEMS 1 - 6
	
	
	


Suggested pre-Conf cost and down payment = 25% of Grand Total

